Loan Exception Request Form - Credit 

Prior Approval and Closed Loans Only
	Upload through Image Central as “Exception Request”

LOAN NUMBER IS REQUIRED
********(No status calls for 48 hours)********
877-700-4622


	Granted Exceptions may incur an additional price adjustment


	Borrower And Correspondent Information

	Today’s Date       

                             Client ID       

                             Loan #     
Borrower Name                                              
Co-Borrower Name       
Subject Property Address       
Requestor  Name                               Email                                Phone#                           Return Fax#      


	Important SUBMISSION Information 

	Has the loan closed? Yes   FORMCHECKBOX 
 No   FORMCHECKBOX 
         


If Yes, please complete this form and upload through Image Central as document type “Exception Requests” 

with the CD

If No, please complete this form in its entirety.  Upload through Image Central as document type “Credit File” along with the complete file for underwriting.

	Underwriting

	Loan submitted to AUS?
	  Yes  FORMCHECKBOX 
       No  FORMCHECKBOX 

	AUS Decision
	     

	Have there been any prior exceptions submitted for this borrower? Yes   FORMCHECKBOX 
 No FORMCHECKBOX 

 If yes, please attach and provide loan number      

	Type of Financing
	Property Type
	Occupancy

	 FORMCHECKBOX 

	Purchase
	 FORMCHECKBOX 

	Single Family
	 FORMCHECKBOX 

	Primary Residence

	 FORMCHECKBOX 

	Limited Cash Out Refinance
	 FORMCHECKBOX 

	Condo/PUD
	 FORMCHECKBOX 

	Second Home

	 FORMCHECKBOX 

	No Cash Out Refinance
	 FORMCHECKBOX 

	2 - 4 Units
	     
	# of units
	 FORMCHECKBOX 

	Investment Property

	 FORMCHECKBOX 

	Cash Out Refinance
	
	

	Product code/name
	Documentation type (Check One)

	Product Code
	     
	 FORMCHECKBOX 
  Full 


 FORMCHECKBOX 
  Credit Qualifying 

 FORMCHECKBOX 
 Streamline with Appraisal
 FORMCHECKBOX 
 Streamline without Appraisal


	Product Name
	     
	

	Subject Loan Information

	Borrower Credit Score      
	 Co-Borrower Credit Score      

	1st Mortgage Base Loan Amount
	$
	     
	LTV
	     
	Sales Price
	$
	     

	MIP/VA Funding Fee
	$
	     
	CLTV
	     
	Appraised Value*  $      
*if appraisal not  in file for prior approval provide stated value 

	2nd Mortgage Loan Amount
	$
	     
	HCLTV
	     
	Present Housing Payment
	$
	     

	Total Loan Amount 
	$
	     
	
	Proposed Housing Payment
	$
	     

	Ratios
	     
	/
	     
	Cash Out Amount
	$     
	Residual Income
	$     
	First Time Home Buyer
	Yes  FORMCHECKBOX 

	No FORMCHECKBOX 


	Self Employed
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 

	Liquid Reserves
	$     
	Non-Liquid Reserves
	$     

	Total # of Properties Owned
	     
	Loan Term
	     
	mos.
	Investor Total Exposure
	$     

	Length of Property Ownership
	     
	Market Grade Indicator 
	     

	Current Guideline:
	     

	

	Reason/Description for Request:
	     

	

	Closed loans must be submitted with the following minimum documentation: 1008, 1003, and credit report

	**INTERNAL USE ONLY - Do not write below this line**

	CREDIT policy
	SIGNATURE
	
	DATE
	

	 FORMCHECKBOX 

	Approved
	 FORMCHECKBOX 

	Denied
	 FORMCHECKBOX 

	Pending: Additional information is necessary to evaluate this request. If you wish to proceed with this request, submit the complete loan file for consideration. This notification is not a denial of an application and may not be communicated as such to your customer.

	 FORMCHECKBOX 

	Not a Credit Policy Request
	
	

	Conditions / Comments:

	**Approved exceptions are NULL AND VOID IF ALL CONDITIONS ARE NOT MET**
CONDITIONS APPLICABLE TO ALL APPROVED EXCEPTIONS  

* Loan must meet all other program requirements
* Exceptions may be subject to additional pricing adjustments
* Closed loans must be purchased within 30 days of exception approval date
* Any change to loan characteristics (LTV/CLTV, Loan Amount, DTI, Reserves, etc.) requires resubmission for review, approval and pricing


Revised 5/10/2023


Version 2023-1

